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THE PASTORAL CALL PROCESS  
 

The Call Process of seeking a new Senior Pastor for Grace Presbyterian Church began in 
2018 when our Pastor of 26 years retired.  During the ensuing months, Grace put together a 
Mission Study Team to create the Mission Study Report. 

Approval of our report by the Committee on Ministry (COM), “The Gift of Grace”, is what 
led to the creation of the Pastor Nominating Committee (PNC).  In August, 2019, the following 
people became PNC Members: Bethallyn Black, Earnie Cunningham, Sally Day, Meg Keeley, 
Jon Littig, Kris Ludwigsen, Lynn Lyons, Gail Peterson and Geri Rentz (Chair). 

The first meeting of the newly formed PNC was chaired by the COM Representative,  
InHo Kim. He explained to the Committee the tools we would be using in our search for a new 
Pastor.  It was at this time, we learned about the 21-step path every PNC takes to find a 
Minister to answer the Call to our Church. 

After the initial meeting with InHo Kim, our first mission was to complete the Ministry 
Information Form (MIF) that would be published on the Church Leadership Connection (CLC).  
In the “On Calling a Pastor” booklet the following describes the MIF’s importance; “The 
congregation’s Ministry Information Form provides a narrative picture of the mission and 
ministry of the congregation and its sense of call. Prospective pastors will use the form to help 
them discern whether God is calling them to serve your church. The MIF should be used to 
express your ministry context, demographics, history, theology, values, leadership needs,  
and expectations.”  

To complete the MIF, the PNC used the Mission Study Report as its source of information 
in responding to the narrative questions about the Church.  We also used the report as a 
means of defining Leadership Competencies.  These skills are what we want the Pastor who 
answers our Call to possess.   

Included in this presentation is the Leadership Competencies (see list on next page) we 
asked in our MIF, as well as, the PNC responses to a couple of narrative questions posed in 
the MIF for Grace Church. 

The PNC reviewed 65 Personal Information Forms submitted by Ministers, interviewed 
seven people by conference call and personally interviewed the Minister to whom we 
extended the Call to Grace Church. We have included, Rev Mark Burnham’s one-page 
biography and Statement of Faith in this presentation.  

Our decision to call Mark was unanimously supported by each member of the PNC.   
We were especially impressed with the responses from his references. They describe him as  
a gifted minister and a powerful leader.  Mark is compassionate, caring, thoughtful, and well 
organized.  We believe Mark provides the combination of skills that are critical to Grace 
accomplishing our mission study goals of membership outreach, visibility, and sharing 
congregational care. We hope you will join with us in welcoming Mark, Pat and their family to 
the Grace community. 

Rev. Burnham has met with and been approved by the Committee on Ministry. We pray 
the Congregation will agree with the PNC and approve Rev Burnham as the new Senior Pastor 
of Grace Presbyterian Church of Walnut Creek. 
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LEADERSHIP COMPETENCIES 
  

Preaching and Worship Leadership: Is a consistently effective preacher and 
worship leader; is able to inspire from the pulpit; communicates a clear and 
consistent message through sermons that are carefully prepared and artfully 
delivered; projects the identity and character of the congregation through  
worship leadership presence. 

Spiritual Maturity: Shows strong personal depth and spiritual grounding; 
demonstrates integrity by walking the talk and by responding with faithfulness of 
purpose; is seen by others as trustworthy and authentic; nurtures a rich spiritual 
life; seeks the wisdom and guidance of appropriate mentors; is able to articulate  
a clear and consistent theology. 

Teacher: Creates learning environments where students are active participants as 
individuals and as members of collaborative groups; designs lesson plans that teach 
concepts, facts, and theology; effectively uses multiple learning tools to reach a 
wide variety of learners; revises instructional strategies based upon ministry/
organization context. 

Communicator: Advances the abilities of individuals and the organizations 
through active listening supported with meaningful oral and written presentation  
of information 

Technologically Savvy: Has the ability to navigate successfully the world of 
technology using software, blogging, multi-media, and websites as tools  
for ministry. 

Risk Taker: Takes appropriate risks to accomplish needed goals; thinks outside  
the box and is not afraid of challenging the status quo. 

Organizational Agility: Is astute about how congregations and other organizations 
work; knows how to get things done through formal and informal channels; 
understands the importance of supporting good policy, practice, and procedure; 
appreciates the power in the culture of a congregation; is politically savvy. 

Task Manager: Assures that effective controls are developed and maintained to 
ensure the integrity of the organization; holds self and others accountable for  
rules and responsibilities; can be relied upon to ensure that projects within areas  
of specific responsibility are completed in a timely manner and within budget;  
and monitors and evaluates plans, focuses on results and measuring attainment  
of outcomes. 

Interpersonal Engagement: Displays a consistent ability to build solid 
relationships of trust and respect inside and outside of the organization; engages 
people, organizations, and partners in developing goals, executing plans, and 
delivering results; uses negotiation skills and adaptability to encourage recognition 
of joint concerns, collaboration, and to influence the success of outcomes. 
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Motivator: Creates and sustains an organizational culture which permits others 
to provide the quality of service essential to high performance. Enables others to 
acquire the tools and support they need to perform well. Influences others toward 
a spirit of service and meaningful contributions to mission accomplishment. 

 

 

The following are Excerpts from the Ministry Information Form for Grace 
Presbyterian Church.  This information was made available on the Church 
Leadership Connection for all ministers seeking a new Call.  
 

Describe the characteristics needed by the person open to a call   
 

We are seeking an articulate, effective preacher to inspire us with creative and 
engaging sermons relevant to the issues at hand, a pastor who understands our 
strengths and challenges as a Christian community.  One who will challenge our 
congregation to be their best and motivate our spiritual growth.  One grounded in 
spirituality with a strong moral compass who loves teaching and engaging with the 
seekers in our congregation and the larger community.  A pastor who is an active 
listener and a good communicator manifesting creativity and flexibility, who is 
adept organizationally and politically.  A builder focused on enriching relationships 
with the congregation and local community who is comfortable with using current 
technology for ministry outreach. 

We are seeking a pastor who can delegate, who understands and appreciates the 
processes, rules and regulations required of a presbyter, and who is a good 
administrator comfortable with organizational oversight including finances and 
volunteer roles.  A pastor who has prayerfully considered our mission study report 
and demographics, unafraid of using new methods to meet our goals.  

 

How will this position help you reach your vision and mission goals? 
 

Our pastor will be an effective teacher, a compassionate preacher and a respectful 
listener. He/she will develop a curriculum to help us grow in faith and knowledge. 
Our pastor will strive to help us face life’s challenges and demands through 
the knowledge and assurance of God’s love. He/she will acknowledge the 
contributions of members of all ages respecting their wisdom and experience, 
offering care and understanding where needed. Our pastor will attract newcomers 
and inspire, energize and focus our current members to build a productive 
teamwork that leads to growth.  The pastor will foster community connections to 
develop partnerships that enthusiastically represent our mission. 
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PRESENTING THE REV. MARK R. BURNHAM 
 

I was born in and raised in Utica, NY, although my parents had family roots in 

New England. I attended Hamilton College, a small, liberal arts school in Clinton, 

NY and graduated with a degree in Public Policy in 1983. At Hamilton, I played 

varsity basketball for four years and was voted the captain of the team my  

senior year.  

After college, I worked for two years as an insurance claims adjuster in 

Springfield, MA before enrolling in the Master of International Business program 

at the University of South Carolina in Columbia, SC. The program included a six-

month internship in Lübeck, Germany. While in Columbia I met my wife, Pat, 

who was working as a guidance counselor in a local school. We spent an 

adventurous first six months of our married life together in Germany.  

We moved to California in 1987 following my graduation, and I worked as a 

financial analyst in the computer industry in both San Jose and Santa Cruz. 

During this time we began attending Trinity Presbyterian in Santa Cruz, and Pat 

was pregnant with our first child. Two weeks before the due date our son, 

William, was stillborn. The loving response of the church supported us through 

this very difficult time and a subsequent pregnancy. The faith and vitality of that 

congregation deeply influenced my view of the church and my sense of call.             

We became involved in the church, and I began to explore a call to ordained 

ministry. In the meantime, our son Eli was born in 1989. With the gracious 

support of the Trinity congregation, we moved to Richmond, VA in 1990 to 

attend Union Theological Seminary (now Union Presbyterian Seminary), 

remaining under the care of the Presbytery of San José.  

Upon graduation in 1993, I accepted a call as an Associate Pastor to the 

Palma Ceia Presbyterian Church, a 2,000-member congregation in Tampa, FL. 

Our daughter, Charlotte, was born in Tampa that year. From 1995-1999 I served 

as Pastor and Head of Staff of the First Presbyterian Church in Selma, AL. That 

they would call an ex-Catholic Yankee to their pulpit tells you something about 

the congregation!  
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From 1999-2010 I served as the Senior Pastor of the Presbyterian Church of Los 

Gatos, CA. Although situated in the heart of an area known as “Silicon Valley,” Los 

Gatos retained some of its small-town feel. Likewise, the church ministers to a wide 

gamut of people—from long-time residents and retirees to those new to the area 

and to the faith; from seniors to the children and families of an active preschool.  

I then served as Senior Pastor at First Presbyterian in Asheville, NC from 2010-

2014. It is a historic church located in a thriving downtown area that continues to 

reach out to its neighborhood. In my time there, we were certified as one of the 

first “Earth Care Congregations” in the state and completed a $2.6 million capital 

campaign and major renovation to upgrade and improve the Sanctuary, Pipe Organ, 

and main Kitchen.  

  Since 2015 I have served as the Pastor of South Presbyterian Church in 

Bergenfield, NJ, a suburban town about 10 miles from New York City. The church 

was founded in 1723 and worships in a sanctuary built in 1799 but for the past 25 

years has struggled with changing demographics. The congregation was in severe 

conflict when I arrived, but now is on the mend and actively discerning God’s call. 

In the past two years, we have initiated a GriefShare ministry, a cancer support 

group, and made major upgrades to the facilities including a solar installation and a 

pipe organ renovation.  

These years of change and growth would not have been possible without the 

support of my family. My wife, Pat, worked to support us through seminary and for 

many years was a Middle School guidance counselor. Our son Eli, 30, lives in Seattle 

where he’s enrolled in a Physician Assistant program. Our daughter Charlotte, 26, 

has a Bachelor of Nursing degree and is an RN in a Pediatric Cardiac ICU unit at 

Mount Sinai Hospital in Manhattan. And last, but not least, we also have two dogs 

and two cats as part of the family.  

           Rev. Mark R. Burnham 
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Rev. Mark Burnham and family, wife Pat,  
daughter Charlotte and son Eli. 
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STATEMENT OF PERSONAL FAITH  
 

In abundant love, God created the world and all that is in it, pronouncing creation 

to be “very good.” As part of that creative act, human beings are formed in God’s 

image and are called to live in healthy relationship with God, with creation, and with 

one another. Graciously granted the freewill to respond appropriately to God’s love, 

we too often turn away in sin and live in self-interest. Yet God has not abandoned 

creation, and so in loving-kindness both yearns for and seeks our return home.  

In abundant mercy, God chose to become incarnate in the person of Jesus Christ, 

whose baptism proclaims Jesus to be “God’s beloved.” Christ is God’s ultimate 

expression of love and the revelation of true humanity. Jesus came proclaiming the 

Good News to all people in both word and deed. Thus, his life and ministry on earth are 

our standards for Christian life and leadership. Jesus suffered and died on the cross for 

us and was raised on the third day. His resurrection broke the power of sin and death 

and is the hope and promise of eternal life with God.  

In abundant grace, the Holy Spirit is God’s ever-present power in the world.  

Throughout history and continuing today, the Spirit both comforts and challenges 

us. As both the giver and the renewer of life, the Spirit binds us together as the body of 

Christ—the Church. By the Spirit’s power we witness to the amazing story of God’s 

love for the world. In acts of generous hospitality, we open our lives and our hearts to 

friend and stranger alike, never knowing where and how the Spirit blows.  

In abundant hope, we move out boldly into the world, guided by the Holy Spirit and 

trusting in God’s promised future. All the while we look toward the promise of the 

coming fullness of God’s reign, remaining ever alert for the presence of God all around 

us. In the sacraments of Baptism and the Lord’s Supper the Church celebrates the sign 

and seal of our continued experience of God’s renewing grace found in Jesus Christ. The 

Scriptures of the Old and New Testaments are God’s Word to us, and through prayer and 

careful study they are our guide to a Christian life.  

In gratitude to God, empowered by the Spirit, we strive to serve Christ in our daily 

tasks and to live holy and joyful lives, even as we watch for God’s new heaven and 

new earth, praying, “Come, Lord Jesus!” (from “A Brief Statement of Faith,” PCUSA 

Book of Confessions, 10.5)  

           Rev. Mark R. Burnham 
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TERMS OF CALL 

Rev. Mark R. Burnham 

Grace Presbyterian Church of Walnut Creek, CA 

 
 

* Sabbatical Leave Policy -  a sabbatical leave of three months, in 
addition to Study Leave and Vacation, will be provided in the 7th 

year of service as a part of the Pastor’s Call. 

1/26/2020 

 

 M. Burnham 

Compensation 

   Cash Salary  $             44,000  

   Housing Allowance  $             44,000  

Total Effective Salary  $            88,000  

Benefits 

  SECA Supplement (7.65%)  $               6,732  

  Pension/Medical & Dental  $             33,465  

Total Benefits  $            40,197  

Reimbursable Expenses 

   Books Allowance  $                  500  

   Continuing Education  $               1,000  

   Auto/Travel (at IRS rate)  $               1,500  

Total  Reimbursable  $               3,000  

Grand Total   $          131,197  
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PRESBYTERY OF SAN FRANCISCO  
MINIMUM COMPENSATION PLAN FOR 2020  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

COMPARABLE COMPENSATION SURVEY 2018 
 

Based on Presbytery Compensation Surveys in 2018, our proposed Terms of Call for Rev 
Mark Burnham are at the top of the range but still within the range for churches our size.  

It is also 12% over former Senior Pastor Roger Reaber’s compensation package from 2018 

which did not reflect any increases for two years. 

If Housing is Provided Cash Salary: $41,200  

Housing: If manse provided, value for 
pension purposes is calculated at not less 
than 30% of cash salary.  

Utilities: Allowance: Paid (at least includes 
electricity, gas, water, sewer & basic phone 
service.)  

The following items are provided in 
addition to salary and housing:  

Participation in BOP plan including full PPO 
medical coverage as set by the Board of 
Pensions. - See notes 3 & 4 for further 
details  

Auto Allowance: $1,500 or the IRS mileage 
reimbursement rate (this will be updated if 
amended by IRS.)  

Study Leave: Two weeks per year at $500 
per week - cumulative for 3 years (For first 
call pastors: add’l week plus $500)  

Vacation: 28 work days, including 4 
Sundays (may be taken together or  
divided up)  

If Housing Is Not Provided Cash Salary/
Housing Allowance: $58,000  

NOTE: Where housing is not provided, 
include in housing allowance the fair cost of 
utilities (at least electricity, gas, water, 
sewer and basic monthly phone service). 

The following items are provided in 
addition to salary and housing allowance: 

Participation in BOP plan including full  
PPO medical coverage as set by the  
Board of Pensions. - See notes 3 & 4 for  
further details  

Auto Allowance: $1,500 or the IRS mileage 
reimbursement rate this will be updated if 
amended by IRS.)  

Study Leave: Two weeks per year at $500 
per week - cumulative for 3 years (For first 
call pastors: add’l week plus $500). 

Vacation: 28 work days, including 4 
Sundays (may be taken together or  
divided up)  
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We welcome and celebrate all who join with us 

—the young and the old,  

the rich and the poor, 

 the gay and the straight,  

the strong and the weak,  

the meek and the brave 

—and though we are different, one from another,  

we are united in loving and praising God 

 and in loving each other. 


